Headers & Footers Demo Documentation

ABOUT THIS MANUAL

This Marwal oonsists of three parts. Part ae describes the way
Headers & Footers works and defines camon terms used in the rest of
the marual .

Part two describes all the options of the XTension and explains sare
of their festures in Getail.

Tn pert three (Erendix) you will find a description of the syntax and the
structure of the camends used by this XTension.

NSTALLATION

If you haven t installed the XTension vet, please insert the attached
flogpy into your Macintosh, and double-click to open. You should now see
the following window.
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Now open your existing QuarkXPress® folder and copy the new
Xlension as well as the exceptions file HeadlineGodes into this folder.
Mote: all Xensims should be an the sare level as XPress itself.

That s it. Next time you start XPress the new XTension will autarati -
cally ke loaded as well.

W HAT 13 AN XTENSION?

The develaper of QuarkXPress introduced the concept of letting third-
party develgped modules directly interface the main XPress program.
Those modules are activated by the main program and exchange data

via a defined interface. Once called, the modules have access to the orig-

imal data and can therefore perform extrarely powerful tasks.

Farlier versions of XPress anly allowed for limited access to the main
data, but since Version 3.1, XTensions can now perform more camplex
tasks, via the mechanism of Hidden Tags or Text. Hidden Tags are used
to hide markers or even carplete text strings inside the main text stream
without affecting the justificatio and the display of the mein data, and
Headers & Footers mekes excellent use of this feature.
INTRODUCTION

Nommel headers/footers as well as ruming hesders/footers are well
known to producers of books, catalogues, documents or indexes. This
type of production has not been the main strength of XPress and since it
was designed to ke a very visually orientated layout package, it did mot
arigirally fully sugport any of the special features required for the doove
mentioned types of production.

But now XPress can handle large amonts of data successfully and
there are XTensions/Applications available like Autcpage, which perform
ook production very efficiently. This is the area where Headers &
Footers shows its usefulness. Qurrently hesders/footers have to be typed
merually or aopied via the cligooard. Now the user can forget about them
- the Headers & Footers XTension does it all autamatically. As a matter
of fact, it does far more than just moving heeder/footer text into the head -
er/footer are.

Headers & Footers agpies wp to nine levels of merked text fram the
body text into the header/footer area. While agpying, it can fomet the text
intelligently (e.g. truncate it ar cawert it into caps) and since the process
of header/footer generation is repeatable there are o production bottle -
necks associated with corrections. You simply do your corrections in the
bady text and before cutputting to your Printer, generate all headers/foot -
ers again via an option of your XTension menu.

W HAT 5 A RUNNING HEADER FOOTER?

To describe Headers & Footers we will have to clarify what a numing
header/footer actually is.

By a ruming header/footer we mean text that will be copied fram the

body text into a defined area named header/footer area simply to meke it
easier for the reader to fird an area in his doourentation.

Tn practice it camot be quarantead that the text you see in the body text
will gopsar in the sare fom in the heeder/footer text (thirk of plural
words or logical growp definitions) so the progrem has to provide a mech -
anism to handle these special cases. Spesking in sinple temms, a head-
er/footer can either ke a visible text string that agpears in the header/foot -
er are eactly as it gopears In the body text, ar it is en irvisible text string
that is anly shiffled arord inside the body text.

Furthermore a header/footer can amsist of miltiple levels of text which
will ke ypdated at different times. Think of a sinple dicticnary, say French
to Fglich. You will fird at lesst three differant leels there: Ieel ae is
the text string Fglish-Franch which will be danged in the middle of the
bock into  French-Frglish . Ievel two is the actual alghe deracter A-Z
ad the last level is the achnl keword at the begiming or the ed of a
text colum.

HOW DOES HEADERS & FOOTERS DO IT?
Producing ruming headers/footers using Headers & Footers is a three-
step process:
1. Marking and Tagying the Text within the Body Text
2. The Definition of the Hesder/Footer Qutput Fomat
3. The Generation of the Ruming Headers/Footers

M ARKING AND TAGGING THE HEADER/FOOTER TEXT
Visible hesder/footer text can be merked in two different ways: either
while originating the text or in QuarkPress an the screen via the
Headers & Footers-Palette and the mouse.
If you went to merk your text with the mouse  possibly the most time
consuming method of the two  you simply highlight the text and select
a level fram the Headers & Footers-Palette (see the following picture) .
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A ghort flashing of the merked text will indicate that the function hes
been performed (you can show the markers again anytime you like) .
If the text is to ke merked during arigination you must use the correct
camend syntax as there is Sn at the start of Headers/Footers text and
En at the ed of text. The durecter n rgresets a digit for the
Header/Footer Ievel fram 1 to 9 . These camends must be delimited
by ae of the following dharacter pairs  {(..)} , [..)] ad () . Acm-
plete definition of a heeder/footer text of level 1 is ghom in the follawing
lre:

{(S1)} Header/Footer Text {(El)}

For irvisible header/footer text (text which will rot gopear in the body
text but will kesp its relative position and be extracted) either key the nec -
essary camends during origimation or key them into the XPress
Doaurent after having loaded the text into it. The syntax is very similar
but this time all the text is atedded with the start camend:

{ (S1Header/Footer Text)}

2s lag as you see this camend, including the header/footer text, it
cooupies space in a line of text and influences the Jjustification. Therefare
the visible markers now must be cawerted into invisible merkers using
the gotin Tags Build fram the Palette (see following pictire) .
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DEFINITION OF THE HEADER/FOOTER OUTPUT FORMAT

Now we define the format ard styles of the actual header/footer itself.
By activating the ootion Headers Define we get a new window in which
we can specify the fomat and the levels of headers/footers we went to
autput (For more details see also the next dhapter of this meral). As a
result of ouwr definition we will see a readdble camerd in the
header/footer text box. The camerd is only a visual representation of
yarr definition, but as layg as it is present you can even correct it, dogy-
ing the syntax described in the appendix. Once a header/footer has been
generated, the camends will be replaced by the actual headers/footers
text. The XTension will still know what wes defined, because at the time
of generation, Headers & Footers autamatically converts the camends
into irvisible tags. To delete those tags campletely it is best to rawove the
entire text field. A typical exawple of a camerd is:

[ (HLFU)]

This means:  Quiput first header/footer text of level 1 fram the body text

of this page and cawert all lower case characters into ugeer case  (For
more details see the gppendix of this manual) .Of course you can mix nor -
mal header/footer text and ruming headers/footers and because of the
hidden tags the XTension will know which text to update. The final head-
er/footer text will be in exactly the sare style as the definition comend
placsholder, o if you went to dange font, point, size or colar for the
hesder/footer text, here is the place to do it. Sinply by using the text han-
dling features of QuarkXPress you can now alter them either on the mas -
ter pages or on an individial page. Next time you update the
headers/footers these definitions will be recognized.

THE GENERATION OF THE RUNNING HEADERS/FOOTERS

Onee your definition of the header/footer text fields is dae and your
pages are campletely built you can now generate the running
headers/footers. After activating a text box of your body text, simply select
the optim Headers Make and the XTension will now extract all necessary
text strings fran your body text and move them into the hesder/footer text
fields. Depending on the size of the document, this can take sare time
(approximetely 2 pages per second) .

THE XTENSION HEADERS & FOOTERS

If you have installed your QuarkXPress-XTension correctly you should
now see under the Utilities meru a new entry Headers & Footers . Ifyou
select this entry, a pop-up suameru will appear.

HeadersizFootersHin

About....

Show palette
Hide Palette
Relocate Palette

ABoUT HEADERS & FOOTERS
In this Avout window you can find further details of this XTension.

For details contact : Barry Palmer
180 Gower Road
Swansea $A2 9HS

Telephone : 0792 296846

SH O wW/HIDE PALETTE
With this option you show or hide the Headers & Footers Palette.

RELOCATE

Clicking an this option will move your Palette to a position near the top
left comer of your scremn. This is particularly useful if your docurent has
been used on a large scresn and therefore your palette is aut of the visi -
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KEYWORD & LEVEL

Use this option to mark header/footer text that has bem highlichted with
the mouse. The nurbers of the pop-up menu correspond with the levels
of heeders/footers text of the definition. If you went text of level 1, sinply
highlight the text and select 1.

Tacs BuiLp

Use this Qption to cawert visible markers into hidden Tags. Please
meke sure you have selected an agoropriate body text box anywhere in
your document before you use this option. A dialog window will show a
selection of delimiters this XTension supports. Select ae of them and
select the K button.

EH I § Headers&Footers Palette i
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TAGS STYLE-BASED

A very simple method of marking header/footer text in Headers &
Footers is to use style gheets. This optimn is tailored for sinple struchured
production projects (indexes, telepghane bocks, etc.). It is assued that
the start of a paregrach using a specific style sheet is also the start of
header/footer text. The ed of this text can be definad in a separate win-
dow (read an).

Associate Style with Level
style: (Body Text

The actual window now shows all style sheets of this document and by
clicking on ane of tham the user can now define what header/footer text
leel he wants to associate with this style sheet. After relessing the
mouse button a new window appears and now the level must be defined.
0 will de-select this style sheet carpletely.

With this method the user can define more than ane style sheet for the
sare level of header/footer text.

Page 2 af 4



Headers & Footers

Specify Level for Style

Level:

Extract:
@ whole paragraph
) until font change
) until style change
) until font or style change

With the redio buttons the user defines how the XTension determines
the end of the hesder/footer text. The XTension currently supports:

whole paragraph -defines the text until the next paragrach retum to be
considered header/footer text.

until font change -defines the text until the first font denge in the para -

graph (e.g. Times becames B Times Bold) .
until style change -means anly text until the next change of style fram
the palette or XPress-Meru Style (Font) will be used as hesder/footers
text. This does ot include the styles inferdar, superior and superscript.
wtil style or font change -cabines the two possibilities described
befare.

TAGS SHOW

Hidden Tags usually cammot be seen but saretines it is useful to visu-
ally check the definitions. With this gpotion the user can show the Hidden
Tags. On Black & White screens they appear in gray, on color screens in
megenta. Note: headers/footers carrot be built as lag as tags are visi -
He!
Tacs Hipe

This gotion hides the tags again.
CLEAR KEYWORDS

This option clears the definitians of hesder/footer text. If an area of text

is selected it will ask whether the tags of this selected area should be
cleared, if mot, it will clesr AL definitions of heeder/footer text.

i[O Headers&Footers Palette:

Keyword & level [H 1
Tags [H Styles-Bazed

[ Define
[H Use

Header=
Exceptions

HEADERS DEFINE
This Qption cpens a new window which is described in detail in a sep-
arate depter of this merual (Define Header/Footer) . You should anly use

this option when a header/footer text field has been selected.
BlH Headersé&Footers Palette

Keyword & level [H 1
Tags [H Styles-Based
Clear M Eeywords

- Define

Headers

Exceptions

HEADERS M AKE

This option does the actual jdb of generating the ruming hesders/foot -
ers. It can be used amywhere inside the body text boxes, and can be
repeated as many times as necessary.

EXCEPTIONS USEJGNORE
QuarkXPress autaretically fetches all XTensions at nn time. On top of

Demo Documentation

that the XTension Headers & Footers fetches an exception 1ist with the
name HeadlineCodes, which was on the release disk with this XTension

. This file can ke edited by the user and must be at the sare level as the
Xlension itself.

For every Fomet type in the definition window, there is a varidole list of
exoeptions. These will be recognized by the program and not be am-
verted. The exact structire of this file will ke ford in the gopendix.

If this file is missing QuarkXPress will wam you at nn time. The an-
sequences are that cawersions (e.g. ugpercase to lowercase, etc.) can-
not be performed.

DEFINE HEADERS

Aocess this window via the option Headers Define fram the Headers &
Footers Palette. In here the user will now specify the fomet of the nn-
ning header/footer text.

Define Header/Footer

(1]
Conversion

“reduction fur smallcaps
O Truncate tuchars

[ ok [ cancel |

Define Header/Footer ==

1]
]
H

I:Ifnr smallcaps
:I-::hars

Style
Conversion
%reduction [

[J Truncate t

T

=== = R, [ OO ¥

STYLE:

This option defines the type of header/footer. The XTension Headers &
Footers always saves the first, the last and what we name the previcus
ety of ey lewel in a side buffer.

Define Header/Footer

|

First

Level
Style
Conversion

Last
Previous
|u TTo

[ Truncate tolZI chars

%reduction allcaps

[Eancel ]

Lo )

First -extracts the first text fond of the defined level fram this pege. If
none found, the last ane saved fram previous page is used.

last -extracts the last header/footer text foud of the defined level fran
this page. If noe ford, the last ae saved is used.

Previous -if there is hesder/foocter text of this leel m the first lire of this
e, the Xlension will use it; otherwise the last ane saved will be used.

CONVERSION
Hesder/footer text can be coavertad before autput into its defined field.
In order to do so the XTension needs a file named HeadlLineCodes on
the sare level as the application QuarkXPress (see also appendix A).
None -The text will not be cawerted.

Page 3 cf 4



Headers & Footers

To uppercase -The defined text will be cawerted into ugper case.

To lowercase -The defined text will be cawerted into lower case.

To smallcaps -The defined text will be cawerted into srell caps.
Headers & Footers converts every lower case character into an upper
case using the file HeadlineCodes. Tt also reduces the point size of this
character to the defined value (reed an) .

To 1.c. - rot first der -the text will ke cawerted into lower case exospt
for the first character of each word (Exosptians can be defined in the file
HeadLineCodes) .

% REDUCTION FOR SMALL CAPS

This value is used if lower case dharacters are cawerted into swall
caps. Nurbers between 5-100% are valid; usually it is 70%.

TRUNCATE TO

If this dedbox is active all defined heeder/footer text strings will ke
trncated to the ruber of characters defined in the following runber
field. This optim is very often used in teleghae bock or dicticary pro-
dxtiom.
APPENDIX THE FILE HEADLINECODES

If the QuarkXPress XTension has been installed correctly you should
see two new files in your QuarkXPress Folder: the XTension Headers &
Footers and the exception file HeadlineCodes (see following picture).

Headerz&Footersiktn HeadlLineCodes

The file Headlineodes is used to control the optiaml cowersion of
header/footer text prior to auto-insertion in the header/footer baxes. If this
file i t availddle ar if the syntax is incorrect a message will agpear at the
startup of QuarkXPress.
THE SYNTAX OF HEADLINECODES
The file will be checked syntactically at nn time. The XTension locks
for lines starting with a % followed by a two-digit minber and a
raragrach retum. The rest of this lire is treated as a coment field.
Al lires priar to the first %s-line will also ke ignored and can there -
fore be used for your o caments (date, etc.).
The sequence of the %%-lines MUST be in incrementing order
(%%01, %%02 and so on)!
Fach definition must ke on e separate line, temmimated by a
RETURN.
Qurrently Headers & Footers sugports the following definitions and
exoeptions:
%01=Convert lower into upper case
%02=Convert upper into lower case
%03=Exceptions during Conversion of lower into upper case
%04=FExceptions during Conversion of upper into lower case
%05=Fxceptions during Conversion of lower into small caps
%06=Fxceptions during Conversion of upper into lower case (not
Ist cher.)

%%end=Fnd of file

A o o o of

o

CONVERT LOWER INTO UPPER CASE

To cawert all characters of an alphabet, a cawersion table must be
used, since flexibility is required far special codes like

Correct syntax is:  SS. The lower case (gemmen sz) will ke an-
verted into the two characters SS . This can also be used to cawert lig-
atures.

CONVERT UPPER INTO LOWER CASE

A separate table controls the cowversion fram Ugper into lower case
since the reversion of the previcus table would cause ervors ( SS does -
n t autaretically have to be cawverted into ).

EXCEPTIONS DURING CONVERSION OF .

Demo Documentation

The following areas defined as %%03 to %%05 are used to define

exoeptians to the correspanding option and are of the sare structure. If
you choose to cawert into ugeer case, the program will not cawert the
words Gefined in area (¥%03). This is used to kesp words like in,
fran, to and so o in their original case. The same mechanism is used
during cowersions fram uppercase to lowercase. If you want to maintain
the logos of campenies like TR, ESS and so on, simply define them as
exceptions for the option ugpercase to lowercase.

A little bit more complex is the ootion 1.c. - ot Ist dhar. Heeders &
Footers uses here two exception lists in carbination, namely %%04 and
%%606. In list %%04 the XTension finds the words which mustn t be am-
verted at all, and if rot defined there, it uses list %406 to check vhether
the word has to be cowerted into lower case carpletely.

The following text is used as an example:

ESS HARD AND SOFTWARE

Qption 1-into lowercase ESS hard and software

Cptim 2-1.c. - ot Ist dhr: ESS Hard and Software

Explanation: Tn Option 1, the list %04 will be used, the tem ESS
will be ford and therefore not cowerted; the rest beoares lowercase.

In Optio 2 the program finds via list %%¥04, ESS again and doesn t
camert it, ut additiaslly it finds in list %06 theword ad as a further
exoeption and therefore it cawerts it capletely into lowercase.

APPENDIX THE SYNTAX

. IN HEADERS DEFINE

If the user defines a header/footer, the XTension Headers & Footers
produces a camerd of a defined syntax. Aditionally - and this is sare-
thing the user doesn t see - it generates two Hidden Tags! They will only
be deleted if the COMPLETE command gets deleted! The commands
can ke edited and will ke recognized if they follow the correct syntax logic.
Camerds that the XTension doesn t recognize will appear as ordinary
tet.

2n advantage of this method is that the user can define on his mester
pages the style and the fonts of the header/footer text without having
them availdble, since they are produced later. This is doe sinply, by giv-
ing the camerd for the style that the hesder/footer text should have.
However, it is not possible to change fants, styles, etc. within a camend.
Every camend starts and ends with a hidden tag. The parameters are
arbedded into a pair of brackets [ . ] which may not be changed.
The nurber of parameters depends on the conversion options of the def -

SYNTAX:

[l TUR)]

Hn = Header/Footer Text Level (n = 1-9)

T = Qutput type

F = fist

L = =t

P = previous

y) = Convert

U = upper

L = lower

Snn = gell caps (m = point size in %)

I = l.c, rot 1st der.

Ann = truncate (m = No. of characters)
EXAMPLES:

[HF)], [HID], [(HPS70)], [(HIFST0T4)]

.. IN THE M ARKING OF HEADERS /FOOTERS TEXT
If you went to key merkers for inline header/footer text you must use
delimiters the XTension Headers & Footers can recognize and convert.
Every camerd starts and ends with a pair of delimiters of which the
aitsice delimiter is defirdble ( T, § a [ ). These delimiters are do-
sen to avoid anflicts with other XTensions or nomel text streans.

SYNTAX OF VISIBLE HEADER/OOTER TEXT:
{(sn) } Header/Footer Text { (Fn)}

Page 4 of 4



Headers & Footers Demo Documentation

n=The level (1-9)
Start and End rurber must be identical!

SYNTAX OF INVISIBLE HEADER/AOOTER TEXT:
{ (SnHeader/Footer Text }
n=The lewrl (1-9)
All text following this nnber will be interpreted as
header/footer text; dm t key spaces to separate the rumber
fram the text!

EXAMPLE:

{(S12ppendix B)}{(2)} The Syntax of Commands {(E2)}

Mpendix B is an invisible header/footer; The Syntax of Camends
a visible heeder/footer. After selecting the Tags Build option, Appendix
B will no lawer be visible, ut will rarein hiddn in the text stream and
may be used to define a header/footer.

Note: Boldface type is used anly for the purpose of identifying syntax
elaments, and is not required.
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